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1. OOmue MoJI0KeHUs

1.1. Hacrosmias monauTuka o0oOpaOOTKM TEPCOHANBHBIX  JAHHBIX  YacCTHOTO
JOIIKOJIBHOTO oOpa3oBarenbHOro yupexkaeHuss «PXJ[ merckuit cag Ne 31» (nmamee—
[Tonutuka) ompenenser neaun oOpaOOTKH MEPCOHANBHBIX JAaHHBIX, KATETOPUH U TEpEeYeHb
o0OpabaTeiBaeMbIX MEPCOHANBHBIX JAHHBIX, KATETOPUHU CYOBEKTOB, MEPCOHAIBHBIC TaHHBIE
KOTOPBIX 00pabaThIBAIOTCS, CIOCOOBI, CPOKH UX OOpabOTKM U XpaHEHUs, TMOPSIOK
VHUYTOXKCHUS TEPCOHATBHBIX JAHHBIX MPHU JOCTHKCHHUU LeJed uX 0o0paboTKU WM TpU
HACTYIUICHUH WHBIX 3aKOHHBIX ocHOBaHmi B PXK]I merckuit cag Ne 31 (manee — Jlerckuii can).

1.2. JlokanpHble HOPMATHBHBIC aKThl W HHBIE JOKYMEHTBI, periiaMeHTHPYIOIIHe
00paboTKy TMepcOHANBHBIX JJaHHBIX B JleTckoM camy, pa3pabaThiBalOTCS C  YYETOM
nonoxxeHuu [lonutuku.

1.3. HetictBue IlonmuTuku pacnpocTpaHSeTCsi HAa NMEPCOHAIbHBIE JaHHBIE, KOTOpbIE
Hlerckuii cam oOpabaThiBaeT C WCIOJNB30BaHWEM U 0€3 WCIONBb30BAHUS CPEICTB
aBTOMATH3ALIHU.

1.4. B IlonuTuke UCTIONB3YIOTCS CAEAYIOLIUE TOHATHUS:

e TIIEpCOHAJIbHBIC JaHHBIE — JI00ast HHPOpPMAIIHs, OTHOCAILIASCS IPSIMO MK KOCBEHHO
K OIpEeIeJICHHOMY WM ONpeaenseMoMy (Gu3ndeckoMmy ULy (CyOBEKTy NepCOHATBHBIX
JTAHHBIX);

e TMEpPCOHANBHBIC JaHHBIC, Pa3pEIICHHBIE CYOBEKTOM IEPCOHATBHBIX MAaHHBIX IS
pacnpocTpaHeHusi, — IEPCOHAJbHBIE JaHHbIE, JOCTYNl HEOIPAaHWYEHHOIO Kpyra JHIl K
KOTOPBIM TIPEJOCTaBIEH CYOBEKTOM TEPCOHANBHBIX NaHHBIX IYTEM a4l COTJIacusl Ha
00pabOTKy MEPCOHAIBHBIX JAHHBIX, PAa3pPEIICHHBIX CYObEKTOM MEPCOHANBHBIX TAHHBIX JUIS
pacnpocTpaHeHus B Hopsake, npeaycMorpeHHoM PenepanbHbIM 3akoHOM OT 27.07.2006 Ne
152-@3 (nanee — 3akoH);

e OIEPaToOp NEPCOHANBHBIX JaHHBIX (omepaTop) — JleTckuii cax — IOPUAUYECKOE
JUI0, CaMOCTOSITENIbHO WJIM COBMECTHO C JPYIMMH JIMIAMHU OpraHusyromee u (WiIH)
OCYIIECTBIISIfOIIEE 00pabOTKY MEPCOHANBHBIX JAHHBIX, OMpEACISIoNlee MeTu 00paboTKH
MEePCOHANBHBIX JIAaHHBIX, COCTAB MEPCOHAIBHBIX JTaHHBIX, MOIEKAIINX 00paboTKe, NeHCTBUSL
(omepanuu), coBepIaeMble ¢ IEPCOHATBHBIMU TaHHBIMH,

e 00paboTKa IMEpPCOHAIBHBIX JAHHBIX — JeWcTBHE (OINepamus) WIH COBOKYITHOCTb
NecTBH (omepaluii) ¢ mepcoHaIbHBIMU JAaHHBIMU C UCTIONB30BaHUEM U 0€3 UCTIOIh30BAHUS
CPEJICTB aBTOMAaTH3aIlNH, BKJIFOYAst COOp, 3aIHCh, CHCTEMAaTH3aINI0, HAKOTUICHUE, XpaHCHHE,
yTouHeHne (OOHOBIIEHHWE, W3MEHEHHE), W3BJICUCHHE, HCIOJNb30BaHHE, Iepeaady
(pacmpocTpaHeHue, TpenIoCTaBlIeHUE, JOCTYIT), 00e3TMYrBaHuE, OJOKHUPOBAHHE, YJaJCHUE,

YHUUYTOKEHUE;

e AaBTOMAaTU3MpOBAaHHAasg O00pabOTKa TMEpCOHANBHBIX JaHHBIX — 00paboTka
MIEPCOHANIBHBIX JAHHBIX C IOMOIIBIO CPEJICTB BEIUUCIUTEIBHON TEXHUKHY;

e pacHmpoCTpaHEHHE TNEePCOHAIBHBIX JaHHBIX — JEHCTBHS, HaIllpaBICHHbIE Ha
PacKpbITUE MEPCOHAIBHBIX JAHHBIX HEONPEAECIEHHOMY KPYTY JIMLI;

e TMpEAOCTaBJICHHE MEPCOHAIbHBIX JIAHHBIX — JCHCTBUS, HalpaBJCHHbIE Ha

PacKpbITHE EPCOHAIBHBIX JAHHBIX ONPEEIICHHOMY JIMILY WX ONPEACIEHHOMY KpYTy JIULI;

e OJOKMpOBaHHE MEPCOHANBHBIX JAHHBIX — BPEMEHHOE IMpeKpalieHne o0padoTKu
NEPCOHAJBHBIX JAHHBIX (32 HCKJIIOYEHHEM CIyd4aeB, eclii o0paboTka HeoOXoauma Jyis
YTOYHEHUSI IEPCOHATIbHBIX TaHHBIX);

e YHUYTOXXCHHME IEPCOHAIBHBIX JaHHBIX — JEHCTBUSA, B pE3yJIbTaTe€ KOTOPBIX
CTAaHOBUTCS HEBO3MOXXHBIM BOCCTAaHOBUTH COJIEp’)KaHUE IEPCOHAIBHBIX JaHHBIX B
MHPOPMALIMOHHOM CHCTEME MEPCOHAJBHBIX JaHHBIX M (MJIM) B pe3yjibTaTe KOTOPBIX
YHUUTOXKAIOTCSI MaTepHalIbHbIe HOCUTENN NePCOHAIbHBIX JaHHbIX;
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e 00C3IMYMBAaHUEC IEPCOHATBHBIX JaHHBIX — JCHCTBHS, B peE3yJIbTaTe KOTOPBIX
CTAaHOBHUTCs HCBO3MOXXHBIM 663 HCITIOJIBb30BaHUS [[OHOHHHTGJIBHOﬁ I/IH(bOpMaI_[I/II/I OHpeI[eHI/ITb
MIPUHA]JICKHOCTD ITEPCOHATBHBIX IAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHAIBHBIX JTAHHBIX;

[ I/IH(I)OpMaL[I/IOHHaSI CUCTCMaA HCpCOHaJIBHBIX JAHHBIX — COBOKYHHOCTB
cojepxamuxcs B 0a3zax aHHBIX MMEPCOHAIBHBIX JTAHHBIX U 00ECIIEYNBAIOIINX UX 00pabOTKy
MH(POPMAIMOHHBIX TEXHOJIOTHIA U TEXHUYECKHX CPE/CTB;

e TpaHCTpaHHWYHAs Iepeaada TMEPCOHAIBHBIX JTaHHBIX — Iepeaada MepCOHATBHBIX
JaHHBIX Ha TEPPUTOPUIO HHOCTPAHHOIO TIOCYJapCTBa OpraHy BJIAaCTH HWHOCTPAHHOIO
roCyapcTBa, HHOCTPAHHOMY (DU3HUYECKOMY JIUITY WIH HHOCTPAHHOMY FOPHINYCCKOMY JIHILY.

1.5. JleTckuii caj Kak orepaTop MEePCOHATBHBIX IaHHBIX 00s3aH:

1.5.1. Cobmogath KOH(UACHIIMAIBHOCTh IEPCOHANBHBIX JAHHBIX, a HWMEHHO He
pacrpocTpaHATh IEPCOHAIBHBIC IaHHBIE M HE MepeaBaTh UX TPETbUM JIMLaM 0e3 corjacus
CyObeKTa IepCOHANBHBIX JAaHHBIX WJIM €ro 3aKOHHOTO TIPEACTAaBUTENS, €CIIM WHOE He
IPESYyCMOTPEHO 3aKOHO1ATEIIbCTBOM.

1.5.2.  OGecneuntp CyOBEKTaM MEPCOHAJBHBIX  JAaHHBIX, MX  3aKOHHBIM
IPEJCTaBUTENIAM  BO3MOXKHOCTh ~ O3HAKOMIJIEHHS C JIOKyMEHTaMM U  MaTepuallaMi,
COJCpXKALIMMHM  HMX  [EPCOHAJbHBIE  JAaHHBIE, €CIM HHOE HE  IPEeayCMOTPEHO
3aKOHOJATEIbCTBOM.

1.5.3.  Pa3psicHATh CyObeKTaM MEpPCOHAIBHBIX  JAaHHBIX, HUX  3aKOHHBIM
IIPECTaBUTEINIAM IOPUINYECKUE MTOCIEACTBUS OTKA3a IPEJOCTaBUTh IEPCOHAIbHbIE JaHHBIE.

1.5.4. brokupoBaTh WIM YJausiTh HENPAaBOMEPHO oOpabaThiBaeMble, HETOYHBIC
MePCOHAJIbHBIC JaHHBIC TUOO0 00ECTICUNTh NX OJIOKMPOBAHHUE UJIU yIaJieHHUE.

1.5.5. Ilpexkpatutb 00paOOTKY M YHMYTOXHTb WJIH OOE3IUYUTH MEPCOHAIbHbIC
JTaHHBIE OO OOECreYuTh MpeKpalieHrne o0pabOTKM M YHUYTOKCHHE WM 00€3TMYMBAHUE
NEPCOHAIBHBIX JAHHBIX MPH JOCTHXKEHUU LI UX 00pabOTKH.

1.5.6. Ilpekpatutb 00pabOTKYy TEPCOHAIBHBIX JAHHBIX WJIH  O0ECIEYUTh
npekpaiieHue o0pabOTKM IMEpCOHANBHBIX JIAHHBIX B ClIy4ae OT3bIBA CYOBEKTOM
MEePCOHANBHBIX JAHHBIX COIJIacusi Ha 0OpabOTKy ero MepcoHalbHBIX JIAHHBIX, €CIIU MHOE HE
NPEeJyCMOTPEHO  JIOTOBOPOM, CTOPOHOH  KOTOpPOTo,  BBIFOJONPHOOpETaTeNeM WU
MOPYYHUTEJIEM 110 KOTOPOMY SIBIIIETCS CYOBEKT TIEPCOHANBHBIX JaHHBIX, WIH WHBIM
COIJIaIIeHueM Mexy JleTckuM caioM U CyObeKTOM MepCOHATBHBIX TaHHbIX.

1.5.7. Ilpuaumate Mepbl, HEOOXOIWMBIE W JOCTATOYHBIC JUISI OOECTICUCHHSI
BBINOJIHEHUS] 0053aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM M MPUHATHIMH B COOTBETCTBUU C
HUM HOPMaTHBHBIMH MTPABOBBIMU aKTaMH.

1.6. [leTckuii can Bripase:

1.6.1. CamocTosITeNbHO ONpEAeNsiTh COCTaB U IMepeyeHb Mep, HEOOXOAUMBIX U
JOCTaTOYHBIX JUIsl 00eCTieueHHsl BBIOJIHEHHUs 00s3aHHOCTEH, MPEyCMOTPEHHBIX 3aKOHOM U
MPUHATBIMH B COOTBETCTBUM C HUM HOPMATHBHBIMH TPAaBOBBIMH aKTaMH, €CIIH WHOE HE
NPEyCMOTPEHO 3aKOHOIaTEIbCTBOM O MEPCOHATIBHBIX JAHHBIX.

1.6.2. cnonp30BaTh NepcoOHANIbHBIE TaHHBIE CYyOBEKTOB MEPCOHAIBHBIX JaHHBIX 0€3
UX COTJIaCHUs B CIyYasiX, IPeyCMOTPEHHBIX 3aKOHOJATEIHCTBOM.

1.6.3. IlpenocTaBnsTh NepCOHANbHBIE JTaHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX
TPETHUM JIUIAM B CIIy4asix, IPEeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. Ilopyunts 00pabOTKy MEpPCOHAIBHBIX MAHHBIX JPYrOMY JIMIY C COTJIACHS
CcyObeKTa NepCOHAIbHBIX JaHHBIX, €CJIM MHOE HE MPEIYyCMOTPEHO (ellepaabHbIM 3aKOHOM, Ha
OCHOBaHUM 3aKJIF0YAEMOr0 C 3TUM JHMIOM jorosopa. Jlumo, ocymiectsisioniee o0paboTKy
NEPCOHAIBHBIX JIaHHBIX MO MOpy4eHuto Jlerckoro cana, 00s3aHO COOMIONATh MPUHIUIBI U
npaBwia oOpabOTKHM NEPCOHAIBHBIX JaHHBIX, MPEAYCMOTPEHHbIE 3aKOHOM, COOJII0JaTh
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KOH(UJICHIINAIBHOCTh ~ MEPCOHANbHBIX  JTAHHBIX, TNPUHUMATh HEOOXOJIHWMBbIE  MEpHI,
HarpaBJICHHBIC Ha 0OecreueHNe BBITIOIHEHUS 00513aHHOCTE!, PETYCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHHMKH, POJIUTENN BOCIIUTAHHUKOB, UHBbIE CYOBEKTHI MEPCOHANBHBIX JaHHBIX
(manee — CyOBEKTHI IEPCOHANBHBIX JAHHBIX ) O0SI3aHBI:

1.7.1. B ciyyasx, mpe1yCMOTPEHHBIX 3aKOHOJIaTEIbCTBOM, MPEAOCTABIATh JleTCKoMy
caJly TOCTOBEpHBIE MEPCOHANILHBIE TaHHBIE.

1.7.2. Ilpm wW3MEHEHMH TIEPCOHANBHBIX JaHHBIX, OOHAPYKEHHH OINMOOK WU
HETOYHOCTEW B HUX HE3aMEUTUTEIHLHO cO00MmaTh 00 aToM JleTckomy cany.

1.8. CyOBeKThI mepCcoHaIbHBIX JaHHBIX BIIPaBE:

1.8.1. Tlomywars wuH(pOpMAIHMIO, KacaroOIIyroCcs OOpaOOTKH CBOMX IE€PCOHAIBHBIX
JaHHBIX, KPOME CITy4aeB, KOTJqa TakKoW JOCTYI OrpaHuyeH (eepaabHbIMU 3aKOHAMHU.

1.8.2. TpeboBath OT /leTckoro caja yTOYHUTH MEPCOHANIBHBIC IaHHBIE, OJIOKUPOBATH
WX WU YHUYTOXHUTh, €CIM MEPCOHAJIbHbIE JaHHbIE SBJSIOTCS HEMOJHBIMU, YCTApPEBIIMMU,
HETOYHBIMH, HE3aKOHHO TMOJYYCHHBIMU WM HE SBISIOTCS HEOOXOJMUMBIMH ISl 3asBICHHON
e o0paboTKH.

1.8.3. JlonmosHUTh NEPCOHAIBHBIE [AHHBIE OLIEHOYHOI'O XapaKTepa 3asBICHHUEM,
BBIPAYKAIOUTUM COOCTBEHHYIO TOUKY 3pEHUSI.

1.8.4. OGxanoBate neiicTBus win Oe3neiicTBue JleTCKOro cajna B yHOJIHOMOYEHHOM
Oprase Io 3allliTe NpaB CyObEKTOB NEPCOHAIBHBIX JaHHBIX UM B CYJ€OHOM MOpPSAKE.

2. IIpaBoBble 0OCHOBAHUA 00PA0OTKH NMEPCOHAIbHBIX JAHHBIX

2.1. [IpaBoBBIMH OCHOBaHUSAMH OOpPaOOTKH MEPCOHAIBHBIX JaHHBIX B JleTckoM camy
SBJISIIOTCA  yCTaB M HOPMATUBHBIE IIPABOBBIE aKThl, MJII HWCIOIHEHUS KOTOPhIX U B
COOTBETCTBUM C KOTOPbIMU JleTCKuii caj ocyliecTBisieT 00pabOTKy MEPCOHATBHBIX JTaHHBIX,
B TOM YHCIIE:

o TpynoBoil KOAEKC, WHbIE HOPMATUBHBIE IPABOBBIE AKThI, COAECPKAILUE HOPMBI
TPYZOBOTO IIPABa;

¢ bBrokeTHBIN KOIEKC,

o Hamoroseslii kozieKC;

e ['paxxmaHckuil KOJIEKC;

o CeMelHbBIN KOJIEKC;

o ®enepanpubiii 3aK0H OT 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoii
®denepanuun» U TPUHATHIE B COOTBETCTBUM C HUM HOPMATUBHBIE IIPABOBBIEC AKTHI;

e COUMAIBHOE, TEHCMOHHOE W CTPAaxXOBO€ 3aKOHOJATENbCTBO Poccuiickoi
denepauny;

e 3aKOHOJATENHCTBO B cpepe OE30MacHOCTH, B TOM YHCIIC aHTUTEPPOPUCTHIECKOMN
3aIIUILIEHHOCTH.

2.2. IlpaBOBBIMH OCHOBaHUSIMU 00pabOTKM MEPCOHANBHBIX JaHHBIX B JleTckom cany
Tak)Ke SBISIOTCS AOTOBOPHI C (PU3NYECKUMU JIULIAMU, 3asSBIEHUS (COTTIACHSs, TOBEPEHHOCTH)
ponutenell (3aKOHHBIX TIPEJICTABHTENICH) BOCIHMTAHHUKOB, COTJIacHs Ha 00paboTKy
MEPCOHAIbHBIX JTAHHBIX.

3. Ilesm 00padOTKM MNEPCOHAJBHBIX JAaHHBIX, MX KaTeropum M IepeveHb,
KATeropum Ccy0beKTOB, ePCOHAIbHbIE JaHHbIe KOTOPHIX 00padaTbiBalOTCs, CIOCOObI,
CPOKH HX 00pa00TKH U XpaHeHHUsl, NOPSAAOK YHHYTOKECHHUS MEPCOHATbHBIX JaHHbBIX

1. Heab o6padoTku: opranuzanus 00pa3oBaTebHOIl 1esITeIbHOCTH 10 00pa30BaTe/bHBIM JOLIKOJbHOT0
o0pa3zoBaHusl, 10NOJHUTEIbHbIM 00111€00pa30BaTeJIbHBIM POrPaMMaM
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Kareropuun [TepcoHanbHBIC TaHHBIE CrnennanbsHble JaHHbBIE
JTAaHHBIX
HepequL (] (I)aMI/IJII/I}I, UMS, OTYECTBO; CBeneHHs 0 COCTOSTHUN 310pPOBbA
JaHHBIX ® TII0JI;
® TPaXIAHCTBO;
® 1aTa U MECTO POXKJICHHUS,
o m3obpaxenue (pororpadus, BUIEO);
® [IaCIOPTHBIEC JaHHEIC;
® aJpec perucTpaluy o MECTy KUTEIbCTBA;
e ajpec (HaKTUIECKOTO IPOKUBAHHMS;
® KOHTAaKTHbIC JaHHEIE;
® MHIMBUyalbHBIH HOMEp HaJOT OIJIaTEIIbIINKA,;
® CTpPaxoBOI HOMEP MHANBHUIYAIBHOTO JIUIIEBOTO
cueta (CHUJIC);
e CBe/leHHs, 00pa3yIOIIUEcs B IIPOLECCE pPearTn3anui
00pazoBaTeNbHOM MPOrpaMMBI;
e UHBIC IEPCOHANBHBIC JAHHBIE, IPEIOCTABISIEMbIC
(bU3MYECKUMHE JIMIIAMHU, HEOOXOIMMBIE ISt
3aKJIIOYEHUS ¥ HCIIOJTHEHUS JOTOBOPOB, UCIIOIHEHUS
HOPM 3aKOHOJIaTeNbCTBA B chepe 0Opa3oBaHus
Kareropun OO0yuaromuecsi, X poAUTENH (3aKOHHBIE MIPEICTABUTENH )
CcyOBEKTOB
Crioco651 ABTOMaTH3MpOBaHHAsA 00pabOTKa M Oe3 CPEICTB AaBTOMATH3AIINH, B TOM YHCIIE:
00paboTku ® [T0JTydIEeHUE EPCOHATBHBIX JAHHBIX B YCTHON M MUCbMEHHOH (hopme
HETIOCPEIICTBEHHO OT CyOBEKTOB NMEPCOHATBHBIX JAHHBIX (MX MPEICTaBUTEIEH);
® BHECCHUSI IEPCOHAIIBHBIX JIAHHBIX B )KypHAJIbI, PeeCTpbl U HH(OPMAIIHOHHBIE CUCTEMBI
U JOKYMeHThI JleTckoro caza.
Cpoku B Teuenue cpoka peannzanuu 00pa3oBaTENbHON TPOTPAMMBI
00paboTku
Cpoku B Tedyenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYypOH JIeN B 3aBUCHMOCTH OT THIIA JOKYMEHTa, B
XpaHeHHA KOTOPOM COJIEpKaTCsI IEPCOHATIBHBIC TaHHBIE
Iopsnok B cootBercTBum ¢ [TopsinkoM YHUUTOXKEHHS U 00€3TMYNBAHUS TIEPCOHANTBHBIX JaHHBIX
yHHYTOXeHus | JIeTCKOoro cajia B 3aBUCHMOCTH OT THIIA HOCUTEIS TIEPCOHANBHBIX JaHHBIX

2. Ilesib 00pa0OTKH: BHINOJIHEHUS! (PYHKIMIT M NOJTHOMOYHIA padoTogaTes sl B TPYAOBBIX OTHOIICHUSX, B
TOM 4HCJIe 003aHHOCTeIl 110 OXpaHe Tpyaa

Kareropuu [TepcoHasnbHbIE TaHHBIE CrienpasibHbIe Buomerpuueckne
JAaHHBbIX TNEPCOHATIbHBIC MEPCOHAJIBHBIC JaHHBIC
JIaHHBIE
IlepeucHn (aMuUIIHs, UMs, OTIECTBO; Ceenenns o HN3o6paxenue Ha oro
JAaHHBbIX T10JI1; COCTOSAHHUH " BUJCO3aIIHNCH,
IPaKIAHCTBO; 3/10pOBbS TIOJTYYEHHBIX ¢ KaMep

JlaTa ¥ MECTO POXKICHHS; HaOIIOIeHHs

n3obpaxenue (pororpadus);
IIacIIOPTHBIE JIaHHBIE;

®  ajJpec PEruCTPaLHH [0 MECTY
JKHTEIIbCTBA;

e anpec GaKTHUECKOTO IPOKUBAHHS;

®  KOHTAKTHBIC JIAHHBIE;

®  HHIVBHAYaIBHBIH HOMEp
HaJIOTOILIaTEJIbIIHKA;

®  CTpPaxoOBOH HOMEP UHIUBUIYAIbHOTO
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murneBoro cuera (CHUJIC);

e cBeaeHus 06 oO6pazoBaHUH,
KBaJTU(HKAIMU, TPO(HECCHOHATBLHON
IIOATOTOBKE U IMOBBIIIICHUN KBaJ'Il/I(bI/IKaLlI/Il/I;

® ceMelHOe MOJIO0XKEHUE, HaJTHUne AeTeH,
POJICTBCHHBIC CBSI3H;

®  CBCJICHUS O TPYJOBOH NEATEIHHOCTH, B
TOM YFHCJIC HATHYHE MOOIIPECHUH,
HaTpaXICHUHN U (WITH) TUCIUATUIMHAPHBIX
B3BICKAHHI;

e JaHHBIC O PETUCTpanny Opaxa,

® CBEJICHHUS O BOMHCKOM yUeTe;

e  CBEJEHMS 00 MHBAIMIHOCTH,

e CBejIeHUs 00 yaep)KaHUK ATMMEHTOR,

®  CBEJICHUS O JIOXOJE C MPEIBIAYIIEro
MecTa paboThl;

®  UHBIC MEPCOHAIBHBIC TAHHEIC,
MIPEIOCTABIIIEMbIC pAOOTHUKAMU B
COOTBETCTBHUH C TPECOOBAHUSIMHU TPYIOBOTO

3aKOHO/ATENbCTBA
Kareropun PaboTHuKY, KaHOUIATHI Ha Pa0OTy (COMCKATEIN)
CyOBEKTOB
Crioco0b1 ABTOMaTn3upoBaHHasi 00paboTKa 1 0€3 CPeICTB aBTOMATH3AIINH, B TOM YHCIIE!
00paboTku ® [I0JIy4eHHUE NEPCOHAIBHBIX JJAHHBIX B YCTHOW M TUCbMEHHOH (hopme

HEIOCPEJCTBEHHO OT CYOBEKTOB MEPCOHATILHBIX JAHHBIX;

® BHECCHUS [IEPCOHATILHBIX JAHHBIX B )KypPHAJIbBI, PeeCTpbl U HH(POPMAIIMOHHBIE

CHCTEMBI ¥ IOKyMeHTHI JleTcKoro caza
Cpoku B Teyenue cpoka geicTBus TpyLOBOTO 0roBopa. [isi KaHAWAATOB — B TEYEHHE CPOKa,
00paboTKH HEOOXO0AMMOTO JUIsl PACCMOTPEHHST KaHIUIATyPhl ¥ 3aKIFOYEHHUS TPYLOBOTO JOTOBOpPa
Cpoku B Teuenue cpoka, yCTAHOBIEHHOIO HOMEHKIIATYPOH 1€ B 3aBUCUMOCTH OT TUIIA JOKYMEHTA, B
XpaHeHHs KOTOPOM COJIepKAaTCsl IepCOHaJIbHBIE IaHHBIE, B TOM YHCJIe B COCTaBe JIMYHBIX fe — 50 jieT
IMopsmox B cootBercTBHY ¢ [IopsaaKoM YHHUTOXKEHHS U 00€3THYMBAHIS IIEPCOHATIBHBIX TaHHBIX

YHAYTOXCHUA HGTCKOFO cajZia B 3aBUCUMOCTH OT TUIIA HOCUTECIIA MEPCOHAIBHBIX JaHHBIX

3. leab 00padoTKu: peaju3anus rpaxkiaHCKO-IPABOBbIX 10T0BOPOB, CTOPOHOIi, BLIT0J0NIpHOOpeTaTeIeM
WIM IoJIydaTesieM KOTOPbIX siBiasieTcs Jerckuii cax

Kareropuu [lepconanbHble JaHHBIE
JTAaHHBIX
IIepeuens o (hamuHsl, UM, OTYECTBO;
JAaHHBIX ® TIaCIIOPTHBIC JJAaHHBIC,
e ajpec peructpanuu u (win) GaKTHISCKOTO MPOKUBAHUS;
® KOHTAKTHHIC IaHHBIC;
® UHAMBHUAYAIbHBI HOMEP HAJOTOIIATENbIIUKA;
® HOMEp PacyeTHOI'O CUETA;
e HOMep OaHKOBCKOW KapThl,
® UHBIC IEPCOHANBHBIE TaHHBIE, TPEIOCTABIIIEMbIE PU3NICCKUMH JIUIIAMHU,
HGO6XO)II/IMI)IG JJIA 3aKITIOYCHUA U UCTIOJTHCHUA JOTOBOPOB
Kareropuun KoHntpareHTsl, napTHEpHI, CTOPOHBI JOTOBOpA
CcyOBEKTOB
Croco0b1 ABTOMAaTH3UpOBaHHAs 00pabOTKa 1 O3 CPEICTB aBTOMATU3AIUH, B TOM YHUCIIC:
00paboTKH ® TIONyYeHUE MTEPCOHATBHBIX JaHHBIX B YCTHOW U MUCBMEHHOH hopMme

HEIMOCPECACTBEHHO OT Cy6’bCKTOB NEPCOHAJIBHBIX NaHHBIX;
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e BHECEHUS NMEPCOHATBHBIX JAHHBIX B KYPHAJIBI, pEeCTPHI M HH(POPMALIMOHHBIE
CHUCTEMBI U IOKYMeHTHI JleTckoro caga

Cpoku B teuenune cpoka, HEOOXOAMMOTO I HCIOJIHEHHS 3aKJIFOYEHHOTO JI0T0BOpPa

00paboTku

Cpoku B Tedyenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOH JIeNl B 3aBUCHMOCTH OT THIa JOKYMEHTa, B
XpaHEeHUs KOTOPOM COJIepIKaTcsl IEPCOHANIbHBIC TAHHbIC

Iopstmox B coorercTBun ¢ [TopsgKoM YHHUTOXEHHSI 1 00E3IMUMBAHUS TEPCOHATBHBIX JITAHHBIX

YHUYTOKCHUS ,HCTCKOFO caJia B 3aBUCUMOCTHU OT TUIIA HOCUTCJIA MEPCOHAJIbHBIX JaHHBIX

4. eab 00padoTku: o0ecneyenne 6e30MaACHOCTH

Kareropuu IlepcoHanbHbIE JaHHBIE
JTaHHBIX

[lepeuenn o paMmHs, NMsI, OTIECTBO;
JAaHHBIX ® TIaCIIOPTHBIC TaHHEIC,

® anpec perucTpanuu 1 (uir) GaKTHIECKOTO MPOKUBAHUS,
® KOHTAKTHbIE JTaHHBIE

Kareropun Iloceruremn Jlerckoro cama

cyOBEKTOB

Crioco0b1 ABTOMaTU3UpOBaHHAs 00pabOTKa 1 O3 CPEJICTB aBTOMATU3AIUH, B TOM YHUCIIC:
00paboTKH ® [TOJTyYCHIE TIEPCOHANBHBIX JaHHBIX B YCTHOU M MUCBMEHHOW (hopMe HEMOCPEICTBCHHO

oT Cy6’B€I(TOB MEPCOHATBHBIX JAaHHBIX;
® BHECCHMA IIEPCOHAJIBHBIX TAHHBIX B )XYPHAJIbI, PEECTPHI 1 I/IH('I)OpMaL[I/IOHHBIG) CHUCTEMBI
1 JOKYMCHTBI ﬂeTCKOFO caga

Cpoku B Teuenue neprosa HaX0XKAEHUS TOCETUTENSI Ha TeppuTopuu JleTckoro caia

00paboTkH

Cpoxu B Teyenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpPOH JIesl B 3aBUCHMOCTH OT THIIA JOKYMEHTa, B
XpaHeHHs KOTOPOM COJIepKaTCsl IepCOHaJIbHBIE IaHHbIE, B TOM yHcie MUHUMYM 30 THeH B OTHOLICHUH

3ammcei KaMep BI/I,HGOHEIGHIO,HCHI/IH

HOpﬂﬂOK B cootBercTBUU C HOpHﬂKOM YHUYTOXKCHUA U 00€3TNYNBaHUS MEPCOHAJIBHBIX JaHHBIX
YHUYTOXKCHUA HeTCKOFO caJia B 3aBUCUMOCTHU OT TUIIAa HOCUTCJIA MEPCOHAJIbHBIX JaHHBIX

4. YcaoBusi 00padoTKH NePCOHAIBHBIX JAHHBIX

4.1. Jlerckuii cam ocymiecTBIsieT cOOp, 3amuch, CHCTEMATH3aIlMI0, HAKOIUICHUE,
XpaHeHue, yTouHeHue (OOHOBJICHHE, U3MEHEHHUE), U3BJICUCHUE, HCIOJIb30BaHUE, Mepeaady
(pactpocTpaHeHue, NpeaocTaBiIeHHe, JOCTYy), 00e3TuYUBaHKe, OJIOKUPOBAHUE, YAICHUE U
YHUYTOKEHHE TEPCOHAIBHBIX JAHHBIX B COOTBETCTBMU C 3aKOHOJATEICTBOM O
MEePCOHANBHBIX JaHHBIX U JIOKAJIbHBIMH HOPMAaTUBHBIMU aKkTamMu JleTckoro cana.

4.2. Bece nepcoHanbHbIe TaHHBIE JleTCKUi caj] MoydyaeT OT CyObeKTa MepCOHAIbHBIX
JaHHBIX, & B CIydasx, KOrJa CyObeKT MEepCOHAIBHBIX JaHHBIX HECOBEPIIEHHOJETHHM, — OT
€ro poAuTENel (3aKOHHBIX IIPEJICTaBUTEIIEH).

4.3. Tlonmydyenne o oOpabOTKY MEPCOHATBHBIX MAaHHBIX, PA3PEIICHHBIX CYOHEKTOM
MEPCOHANBHBIX JIAHHBIX ISl pacrpocTpaHeHus, JIeTCKuii caj OCYIIECTBIISET ¢ COOIIOICHUEM
3alPETOB U YCIOBUM, IPETYCMOTPEHHBIX 3aKOHOM.

4.4. Jlerckuii cax 0OpabaThIBaeT MEPCOHAIBHBIC TaHHbIE:

e €3 UCTOIb30BaHUS CPEJCTB AaBTOMATU3ALINN;

e C HCIIOJIb30BAHHEM CPEJCTB aBTOMATH3aIlMU B MporpaMMax W MH()OPMAIIMOHHBIX
cuctemax: «1C: 3apmnara u kaape», KEKACY TPy, «Sadik.multi-pasy.
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XpaHeHHe MePCOHATbHBIX JTaHHBIX:

4.5.1. Jlerckuii caj XpaHUT MEPCOHATBHBIE JAHHBIC B TEUYCHUE CPOKA, HEOOXOAMMOTO
JUIS AOCTHOXKEHUS 1esield X 00paboTKH, a IOKYMEHTHI, COJIeprKalllie MepcoHalbHbIE TaHHBIE,
— B TEUEHUE CPOKA XPaHEHMsI JAOKYMEHTOB, NPEJYyCMOTPEHHOIO HOMEHKJIATYpoOH Iel, ¢
Y4E€TOM apXHUBHBIX CPOKOB XpPaHEHHS.

4.5.2. TlepcoHanbHble JaHHbIC, 3aUKCHPOBAHHbIE Ha OYMaXHBIX HOCHUTEISX,
XpaHATCS B 3amupaeMbIX mIkadax au00 B 3amMpaeMbIX MOMEMIEHUSX, JTOCTYN K KOTOPBIM
OTpaHHYEH.

4.5.3. IlepconanpHble maHHBIE, OOpabaThIBa€Mble C MCIIOJIb30BAHUEM CPEJIICTB
aBTOMAaTH3allU{, XpPaHATCS B TAaKOM TOpSJIKE M Ha YCIOBHSX, YTOOBl MCKIIOYHTH
HEMpPaBOMEPHBIN MU CIy4YailHbIA TOCTYI K HUM, YHUUYTOKEHUE, U3MEHEHHUE, OJIOKUPOBaHUE,
KOIMPOBAHUE, MPEIOCTABICHUE, PACTIPOCTPAHEHHE MEPCOHANBHBIX JaHHBIX, @ TAKXKE HWHBIC
HENpaBOMEpHbIE AEUCTBUS B OTHOUICHUH MTEPCOHATBHBIX TAHHBIX.

4.6. JIuna, OTBETCTBEHHBIE 32 00pa0OTKY MEPCOHAIBHBIX JAAHHBIX B JleTckom cany,
MpEKpaniarT uX 00padbaThIBaTh B CICAYIONIUX CIydasiX:

e JIOCTUTHYTHI LI 0OPaOOTKU MEPCOHANBHBIX TaHHBIX;

e  HCTEK CPOK JIeHCTBUS coriacus Ha 00pabOTKy MEepCOHATbHBIX TaHHBIX;

e  OTO3BaHO COIJIaCHE Ha 00PaOOTKy MEePCOHATBHBIX JaHHBIX;

e 00paboTKa MepCcOHAIBHBIX JaHHBIX HEIIPAaBOMEPHA.

4.7. Ilepenavya nepcoHaIbHBIX TAHHBIX:

4.7.1. letckwuii can obecrieunBaeT KOH(PHUICHIIMAIBLHOCTD IEPCOHATBHBIX JaHHBIX.

4.7.2. Jlerckuii caz nepenaeT nepCoHAIbHBIE JaHHBIE TPETHUM JIUIAM B CIICTYIOIINX
ClTydasx:

e CyOBEKT EPCOHAIBHBIX JAHHBIX J1aJ COIVIACHE HA Nepeaady CBOMX JIaHHbIX;

e IepelaTb JaHHble HEOOXOAMMO B  COOTBETCTBUM C  TpeOOBaHMUAMU
3aKOHOJATEIbCTBA B PAMKAX YCTAHOBJIEHHOMN MPOLIEYPBHI.

4.7.3. JleTckuil caj HE OCYLIECTBIJIIET TPAaHCIPAHUYHYIO Iepenady NepCOHAJIbHBIX
JAHHBIX.

5. Akryanu3zauusi, MCIpaBJieHHe, ydajleHHe W YHHUYTOKEHHe MepPCOHATbHBIX
JAAHHBIX, OTBETHI HA 3aNPOCHI CYObEKTOB MEePCOHATBHBIX JaAHHbBIX

5.1. B cnyyae mpenocTaBieHUs] CyOBEKTOM MEPCOHANBHBIX JAHHBIX, €r0 3aKOHHBIM
Mpe/cTaBuTeNieM (aKkTOB O HEMONHBIX, YCTapeBIIUX, HEJOCTOBEPHBIX WM HE3aKOHHO
MOJTyYSHHBIX MEPCOHANBHBIX JaHHBIX J[eTCKuil caj akTyalu3upyeT, UCIpaBisieT, OJI0KUpYyeT,
yAaNseT UM YHUYTOXKAEeT UX U YBEIOMIIIET O CBOMX JEHUCTBUSAX CYOBEKTa MEPCOHAIbHBIX
JTAHHBIX.

5.2. Tlpu pgoctuxeHuu neneil 06pabOTKH MEepCOHATBHBIX JaHHBIX, a TAKXKE B CIydyae
OT3bIBa CyOBEKTOM MEPCOHAIBHBIX JAaHHBIX corjlacus Ha 0OpabOTKY MepCOHAIBHBIX JaHHBIX
MepCOHANbHBIE TaHHBIE MOAJIEKAT YHUUTOXKEHUIO, €CITH UHOE HE MPETyCMOTPEHO JOTOBOPOM,
CTOPOHOH, TMosyyaTeneM (BBIFOJONpPHUOOpeTaTesieM) IO KOTOPOMY SIBISIETCS CYOBEKT
MIEPCOHABHBIX JaHHBIX.

5.3. YHHUTOXEHHE TOKYMEHTOB (HOCHUTENeH), colepKalux MepCoOHaIbHbIE JaHHBIE,
MIPOU3BOJIUTCS] B COOTBETCTBUM C [1OPSIIKOM YHUUTOXKEHUS M 003IMIMBAHNS TTEPCOHATBHBIX
ITaHHBIX JleTckoro caja B 3aBUCHMOCTH OT THIIA HOCHUTEJNS MEPCOHANBHBIX TaHHBIX, B TOM
qyclie MyTeM HW3MENbYCHUs ILIpelepe, CTUPAHUA WM (OpMATHPOBAHUS DJIEKTPOHHOTO
HOCHTEJIS.

5.7. Tlo 3ampocy cyOBeKTa TMEpPCOHANBHBIX JJAHHBIX WJIH €ro 3aKOHHOTO
npencrasutens JleTckuii cag coobmiaer eMy uHpopmanuioo 06 00paboTke MepCOHATbHBIX
JAHHBIX CYOBEKTA B CPOKH U B MOPSAJKE, YCTAHOBICHHOM 3aKOHOM.
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